Newspaper report
Checklist/planning template

	The name of the newspaper
	

	Headline
	

	Sub-heading
	

	Reporter’s name
	

	An introduction (orientation) featuring 4 of the 5 Ws (What, when, where, who)
	

	
	

	
	

	
	

	
	

	
	

	
	

	Information about the main events in chronological order
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Pictures with captions
	

	Third person
	

	Direct and indirect (reported) speech
	

	Rhetorical questions
	

	A concluding paragraph (reorientation) to explain the state of current investigations and what might happen next
	

	
	

	
	

	
	

	
	

	
	



